OAK RIDGE CITY COUNCIL
SPECIAL MEETING

Central Services Complex Multi-Purpose Room
Tuesday, May 22, 2018

6:00 p.m.

AGENDA

l. ROLL CALL

1. FINAL ADOPTION OF ORDINANCES

a. AN ORDINANCE TO AMEND ORDINANCE NO. 27-85, TITLED “APERSONNEL PLAN FOR
EMPLOYEES OF THE CITY OF OAK RIDGE, TENNESSEE,” AS AMENDED, BY

UPDATING THE FOLLOWING SECTIONS: SECTION 5.1, TITLED COMPENSATION
PHILOSOPHY AND POLICY”; SECTION 6.10, TITLED “LONGEVITY PAYMENTS”;

SUBSECTION 11.1.B, TITLED *“CREDITING GENERAL LEAVE”, SUBSECTION 11.1.D,

TITLED “MAXIMUM ACCUMULATION OF GENERAL LEAVE”; SUBSECTION 11.1.F,
TITLED “BUY-BACK OF EXCESS GENERAL LEAVE”; SUBSECTION 11.2.A, TITLED

“EMERGENCY LEAVE MINIMUM REQUIREMENT”; AND 11.4, TITLED “INJURY
LEAVE”; AND BY DELETING SUBSECTION 11.2.D, TITLED °“TRANSFER OF
EMERGENCY LEAVE CREDITS TO GENERAL LEAVE,” AND REPLACING
THEREFOR WITH A NEW SUBSECTION 11.2.D, TITLED “MAXIMUM ACCUMULATION OF
EMERGENCY LEAVE”; ALL FOR THE PURPOSES OF UPDATING THE PERSONNEL PLAN

AS SET FORTH BELOW.
Ml RESOLUTION

a. A RESOLUTION TO DESIGNATE A NEW AMERICANS WITH DISABILITIES ACT
(ADA) COORDINATOR FOR THE CITY OF OAK RIDGE.

V.  ADJOURNMENT




DATE:
TO:

FROM:

ADMINISTRATIVE MEMORANDUM
18-03

May 16, 2018
Mary Beth Hickman, City Clerk

Mark S. Watson, City Manager

SUBJECT: SPECIAL CITY COUNCIL MEETING

In accordance with Article i, Section 2, of the Charter of the City of Oak Ridge, you are hereby requested
to call a special meeting of the Oak Ridge City Council for May 22, 2018, at 6:00 p.m. in the Multipurpose
Room, Central Services Complex, 100 Woodbury Lane. This meeting will be limited to:

CONSIDERATION OF A SUBSTITUTE ORDINANCE FOR SECOND READING AMENDING
THE PERSONNEL PLAN/ORDINANCE FOR EMPLOYEES OF THE CITY OF OAK RIDGE,
TENNESSEE, AS AMENDED, BY UPDATING THE FOLLOWING SECTIONS: SECTION 5.1,
TITLED “COMPENSATION PHILOSOPHY AND POLICY”; SECTION 6.10, TITLED “LONGEVITY
PAYMENTS"; SUBSECTION 11.1.B, TITLED “CREDITING GENERAL LEAVE"; SUBSECTION
11.1.D, TITLED "MAXIMUM ACCUMULATION OF GENERAL LEAVE"; SUBSECTION 11.1.F,
TITLED “BUY-BACK OF EXCESS GENERAL LEAVE"; SUBSECTION 11.2.A, TITLED
“EMERGENCY LEAVE MINIMUM REQUIREMENT”; AND 11.4, TITLED “INJURY LEAVE"; AND
BY DELETING SUBSECTION 11.2.D, TITLED “TRANSFER OF EMERGENCY LEAVE CREDITS
TO GENERAL LEAVE,” AND REPLACING IT THEREFOR WITH A NEW SUBSECTION 11.2.D,
TITLED “MAXIMUM ACCUMULATION OF EMERGENCY LEAVE"; ALL FOR THE PURPOSES
OF UPDATING THE PERSONNEL PLAN. -

CONSIDERATION OF A RESOLUTION TO DESIGNATE A NEW AMERICANS WITH
DISABILITIES ACT (ADA) COORDINATOR FOR THE CITY OF OAK RIDGE.

Il s A

/  Mark S. Watson




CITY CLERK MEMORANDUM

18-12
DATE: May 16, 2018
TO: Honorable Mayor and Members of City Council
FROM: Mary Beth Hickman, City Clerk

SUBJECT: SPECIAL MEETING OF CITY COUNCIL

At the request of City Manager Mark Watson, and in accordance with Article 1l, Section 2, of the
Charter of the City of Oak Ridge, Tennessee, a special meeting of City Council is hereby called
for Tuesday, May 22, 2018 at 6:00 p.m. in the Multipurpose Room of the Central Services
Complex, 100 Woodbury Lane, for consideration of the following:

* AN ORDINANCE TO AMEND ORDINANCE NO. 27-85, TITLED “A PERSONNEL PLAN
FOR EMPLOYEES OF THE CITY OF OAK RIDGE, TENNESSEE,” AS AMENDED, BY
UPDATING THE FOLLOWING SECTIONS: SECTION 5.1, TITLED COMPENSATION
PHILOSOPHY AND POLICY”; SECTION 6.10, TITLED “LONGEVITY PAYMENTS”;
SUBSECTION 11.1.B, TITLED “CREDITING GENERAL LEAVE”; SUBSECTION 11.1.D,
TITLED *"MAXIMUM ACCUMULATION OF GENERAL LEAVE”; SUBSECTION 11.1.F,
TITLED “BUY-BACK OF EXCESS GENERAL LEAVE”; SUBSECTION 11.2.A, TITLED
‘EMERGENCY LEAVE MINIMUM REQUIREMENT”; AND 11.4, TITLED “INJURY
LEAVE”; AND BY DELETING SUBSECTION 11.2.D, TITLED “TRANSFER OF
EMERGENCY LEAVE CREDITS TO GENERAL LEAVE,” AND REPLACING IT
THEREFOR WITH A NEW SUBSECTION 11.2.D, TITLED “MAXIMUM
ACCUMULATION OF EMERGENCY LEAVE”; ALL FOR THE PURPOSES OF
UPDATING THE PERSONNEL PLAN AS SET FORTH BELOW.

. A RESOLUTION TO DESIGNATE A NEW AMERICANS WITH DISABILITIES ACT
(ADA) COORDINATOR FOR THE CITY OF OAK RIDGE.

In accordance with the City Charter, matters transacted at this special meeting shall be limited to

the subjects recited in the notice of the meeting.

_/Mary Beth Hickman

cc: Mark S. Watson, City Manager
’ Kenneth R. Krushenski, City Attorney
Department Directors
The Oak Ridger
Oak Ridge Today
The Knoxville News Sentinel
BBB Communications



CITY COUNCIL MEMORANDUM

18-15
DATE: May 16, 2018
TO: Honorable Mayor and Members of City Council
FROM: Mark S. Watson, City Manager

SUBJECT: AMENDMENTS TO THE PERSONNEL PLAN/ORDINANCE - SUBSTITUTE
ORDINANCE FOR SECOND READING

Introduction

An item for City Council’s consideration is a substitute ordinance for second reading of the Personnel
Plan/Ordinance amendment that was approved on May 14, 2018 on first reading.

Funding

No funding is necessary for this item.

Description

On May 14, 2018, City Council approved on first reading an ordinance to amend the Personnel
Plan/Ordinance with respect to Compensation Philosophy and Policy (§5.1), Longevity Payments (§6.10),
General Leave (§11.1), Emergency Leave (§11.2), and Injury Leave (§11.4) all as set forth in Personnel
Department Memorandum 18-105. The City Manager recommends minor modifications to the ordinance
as set forth in the attached substitute ordinance, which changes are beneficial to employees.

The first change set forth in the substitute ordinance is a typographical correction. In §11.1.b.1. and
§11.1.b.2,, there is a typographical error contained in the last sentence of the introductory language. The
correction is as follows:

General Leave credit shall not be given is if an employee is in a non-pay status for more
than one-half of the accrual period or on injury leave for more than one-half of the pay
period.

The second change set forth in the substitute ordinance is a change in the timeframe for general leave
buy-back. In §11.1.f., any buy-back of general leave occurs in the month of December. A change is
proposed to have leave buy-back occur in the second quarter of the City’s fiscal year (October —
December) which change would be beneficial to employees. In the past, employees have asked whether
leave buy-back could occur prior to the holiday season, however, the ordinance limited the City's ability to
do so. There is no financial reason to require this to occur in December if funds are available for leave
buy-back. The proposed change reads as follows:

Any buy-back payments would be made during the menth-of Decembersecond quarter
of the fiscal year.

The third and final change set forth in the substitute ordinance is another change for general leave buy-
back. The ordinance as approved on first reading changes the emergency leave minimum {o a higher
amount (480 for most employees and 560 for Fire Department station-based employees). Per the
Personnel Ordinance, leave buy-back is only available to employees that meet certain requirements, one
of which is having at least the minimum amount of emergency leave. Raising the minimum emergency
leave amount effective June 2018 may result in some employees not being able to participate in leave
buy-back that would have been able to participate under the current ordinance. The proposed change
would allow the City the option of extending leave buy-back to employees who meet the “old/current
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